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Continuing Medical Education

Compliance Agreement for

In-House Course Directors/AdministratorS

Dear Course Director:

Kindly read, complete and sign this CME Compliance Agreement and mail or fax it to New York Eye and Ear Infirmary of Mount Sinai, Institute for Continuing Medical Education, 120 East 16th Street - 12th Floor, NY, NY 10003 (Phone: 212-870-8125; Fax: 212-870-8128). If you are using an electronic signature, you may also e-mail this completed form to kcorbin@nyee.edu. 

Thank you for your cooperation. We look forward to working with you on your upcoming educational activity.

Sincerely,
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Kimberly A. Corbin, CHCP

Director, Institute for Continuing Medical Education

Acknowledgment of Responsibilities
New York Eye and Ear Infirmary of Mount Sinai, an ACCME-accredited provider, and the New York Eye and Ear Infirmary 

of Mount Sinai Department/Course Director named here                                                                                 agree to work together for the purpose of developing and conducting or distributing the following continuing medical education activity:
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This acknowledgment will apply to any other CME activities developed from this activity.

While the New York Eye and Ear Infirmary of Mount Sinai (NYEE) Institute for Continuing Medical Education (ICME) and the NYEE Department/Course Director named above agree to work together, the NYEE ICME will retain final authority for all areas relating to compliance with ACCME requirements.  NYEE ICME is responsible for ensuring that the quality, content and scientific integrity of the CME activity developed by the Department named above meets the standards set by the Accreditation Council for Continuing Medical Education (ACCME).  While the Department/Course Director named above will develop and plan the educational activity noted, the NYEE ICME retains final authority over the following areas to ensure ACCME compliance:

1. final approval of all activity promotional material,

2. final approval of all materials distributed in conjunction with the continuing medical education activity,

3. final approval of the amount of credit to be awarded,

4. final approval of faculty,

5. final approval of activity title, learning objectives, educational method and content,

6. final approval of the program evaluation instrument,

7. management of all educational grants and coordination of financial matters with the commercial supporter.

Additionally, NYEE ICME will:

1. maintain appropriate records/documentation,

2. issue certificates of credit,

3. provide guidance to faculty (to include the target audience, teaching methodology, development and use of instructional materials, and the development of appropriate learning objectives),

4. review and approve CME materials and information (such as, invitations, brochures, audio-visual aids and handout materials) to ensure that the activity provides in-depth presentations with fair and balanced content and full disclosure of commercial relationships. 

The Course Director and/or Administrator named above agrees to:

1. Meet all deadlines established by the ICME for planning and execution of the activity

2. comply with the Criteria and Policies of the ACCME, the PhRMA Code (July 2002), the FDA Guidance for Industry-Supported Scientific and Educational Activities (November 1997), the Office of Inspector General: Compliance Program Guidance for Pharmaceutical Manufacturers (April 2003) and the AMA’s Policy on Gifts to Physicians from Industry (1991)  (copies may be obtained by contacting NYEE ICME),

3. comply with the NYEE ICME Policies on the accreditation of  CME Activities (copies may be obtained by contacting the NYEE ICME),

4. produce needs assessment documentation demonstrating why the educational activity is necessary 

5. coordinate all logistical matters associated with the activity including assisting the faculty in content development and audiovisual support (as appropriate); coordinating faculty travel and hotel accommodations; contracting for meeting facility; contracting for meals associated with the activity; the development of CME materials, i.e., invitations, brochures, syllabus, enduring material, etc., and the production, duplication and distribution of CME materials,

6. obtain and report to the NYEE ICME all necessary copyrights for the information included in the activity, especially if the material is to be released on the internet, 

7. secure completed Faculty/Planning Committee Disclosure and Attestation forms from all persons/faculty involved in planning or contributing to the educational content of the activity at the beginning of the planning process so potential conflicts of interest can be identified and resolved,

8. maintain and provide to the ICME appropriate planning records and documentation including financial records, and correspondence with the commercial supporter, the faculty, vendors and the ICME

9. pay faculty honoraria and other costs of producing the activity, if approved by the ICME

10. ensure the faculty has reviewed and approved the final activity

11. attend each live session to ensure compliance with applicable ACCME and NYEE policies,

12. ensure the content of the activity is correct, and if found in error make appropriate corrections as ICME may direct,

13. provide all live activity participant Evaluation Forms to the ICME within two weeks of the activity,

14. provide a reconciliation expense report of all funds to the ICME within 90 days of activity completion 

The following represents pertinent information regarding ACCME requirements.  This information is intended to assist the Course Director and/or Administrator in planning the educational activity.

1. The activity will give a fair and balanced view of therapeutic options.  Unlabeled or investigational use of products will be disclosed.  Generic names will be used unless there is a specific reason why a trade name should be used.  If a trade name is used, those of several companies will be mentioned. 
2. All the recommendations involving clinical medicine in a CME activity must be based on evidence that is accepted within the profession of medicine as adequate justification for their indications and contraindications in the care of patients.  This evidence will be, at a minimum, based on peer-reviewed publications.  If possible, recommendations from the Cochrane Database, National Guideline Clearinghouse, Clinical Guidelines and Evidence Reports from the AHRQ or similar source will be used and referenced. 
3. All scientific research referred to, reported or used in CME in support or justification of a patient care recommendation must conform to the generally accepted standards of experimental design, data, collection and analysis.  Recommendations for patient care must be based on the accepted standard of care as documented by peer review and will be well referenced.  
                                                                                                                                                                                                                          

4. Arrangements with commercial supporters will not influence activity planning nor interfere with CME presentations, nor will they be a condition of support. No commercial promotional materials will be displayed nor will sales activities be allowed in the same room immediately before, during or after a CME event.

5. Funds requested from a commercial source by the NYEE ICME or the Department organizing the activity must be in the form of an educational grant. The ICME and the Department will control all funds received from commercial sources. If the Department organizing the activity manages the funds, a full accounting of income and expenses must be submitted to the ICME upon completion of the activity. The terms, conditions and purposes of the educational grant will be documented through a letter of agreement signed by the commercial supporter and the NYEE ICME.  All support must be given with the full knowledge and approval of the NYEE ICME.  Funds from a commercial source may not be paid directly to the director of the activity, faculty, vendors or others involved with the activity.  The commercial support will be acknowledged in printed program materials; however, reference will not be made to a specific product. 
6. Commercially supported social events will not compete with or take precedence over educational events.  The length of the social event must be less than the length of the educational offering.  Guests will not be invited.

7. Faculty relationships with commercial supporters shall be disclosed to participants in activity materials prior to the educational activity.  This will normally be accomplished in writing, but if necessary, can be provided from the podium at live events.  Employees of pharmaceutical or device manufacturers will not serve as faculty for NYEE ICME sponsored activities.

Funds provided by a commercial source will not be used to pay expenses for course non-faculty.  Selection of medical students, residents, or fellows to receive special funding (scholarship) will be done by the NYEE ICME with the concurrence of the academic or training institution.

8. The Department/Course Director named above agrees to represent the interests of the NYEE ICME for this project and not those of the commercial supporter.  If the Department or Course Director has a relationship with the commercial supporter or any other organization or person that would preclude him/her from acting in the best interests of the NYEE ICME, the Course Director agrees to withdraw from this activity.  
Please print or type:




                             


New York Eye and Ear Infirmary of Mount Sinai 

Course Director’s Name




Accredited Provider




                             


Kimberly A. Corbin, CHCP                         

Course Director’s Title & Department


Accredited Provider Representative’s Name




                             


Director, Continuing Medical Education 
Signature





Accredited Provider Representative’s Title

___________________________________________

___________________________________________

Date 






Signature


___________________________________________




Date

Activity Title:                                                                                                                                                                               





Learning Format (circle one):        Live Course 	         Enduring Material 	                  Online CME                                                                                                                                              





Target Audience:                                                                                                                                                  





List commercial supporters for this activity, if any:                                                            Grant Amount:                       
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